CONG HOA XA HOLCHU NGHIA VIET NAM

UBND XA DAO XA
Dde lap - Ty do- Hanh Phae

TRUGNG MN DAO XA

S& 120000 MN
Dao Xd ngay 05 thdang 9 nam 2025

QUYET DINH
“N/V phin cong nhigm vy ndm hoe 2025-2026™

HITU TRUONG TRUGNG MAM NON PAO XA

Com on Thong te S22 2020TT-BGDDT ngay 31712/2020 Thang e ban hanh
Dic I¢ tranmg mam non,

Car ore vao nhiém vu nam hoe 2025-2020,

Xér ncmg hee cdn bg, vién chiee Trieomg Mam non Déao Xa;

QUYET DINH:

Pidu 1. Phian cong nhiém vu cho cén b, gido vién, nhin vién Truémg Mam
non Dao Xa nam hoc 2025-2026.

Dicu 2. Can bo, gido vién, nhan vién trong hoi déng su pham cén cir vao
nhiém vu cu thé dugc phan cdng cé tréch nhiém xdy dyng ké hoach hoat déng va
thuc hién ké hoach cho phti hop véi dic thi cong viée dugc giao.

Pidu 3. Cac éng (bd) trong Ban gidm higu, cdc td chuyén mén, céc td chire
doan thé trong trudng va céc ong (ba) cd tén tai diéu Ichju trdch nhiém thi hanh
quyét dinh nay.

Quyét dinh c6 higu lyc ké tir ngay ky.

Noi nhin : .~ HIEU TRUO

- UBND xa dé (B/c); (/37 TRUONG \5\)

- Phong VHXH dé (B/c); ' T3 AamDON =g

- Nhu diéu 3 dé (T/h) ; L2\ "o i ofx £ gt

- Luu VP./. N\ L/
\-\;\Yﬁ. My, Dung
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_UBND XA l|),'\() x/\. CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN DAO XA Djc lip - Ty do- Hanh Phic

Sd: 121/PC-NV
Dao Xa, ngay 05 thang 09 ndim 2025

PHAN C ()\'(. NHIEM VU CHO CAN ll() ()II/\N LY GIAO VIEN,
NHAN VIEN TRUONG MN DAO XA NAM HQOC 2025-2026

Can cie chiee nang, nhi¢gm vu, qu_vﬁn han co edu 16 chire cta triecng
mam non thuéc phong gido duc quan 1y,

Can ciwe vao nhiém vu nam hoc, (/uyé'n han cua co quan chuyén maon,
Trieong Mam non Dao Xd phan cong nhi¢m vu cho can bg quan ly, gido
vién, nhan vién trong nha tricong nam hoc 2025-2026 cu thé nhie sau:

I. XAC PINH CO CAU CAN BQ, GIAO VIEN PHU HQP VOI
NHIEM VU PUQC GIAO THEO BIEN CHE QUAN LY NHA NUGC.

- Téng s6 CBGVNV: 39 ngudi

*Trong do

Bién ché: 33 ngudi

Hop dong 111: 3 ngudi

Hop dong khac: 2 ngudi _

Hop dong truong: 01 ngudi (BV)

II. PHAN CONG NHIEM VU CU THE CHO THUNG CAN BQ
CONG CHUC HIEN CO NHU SAU.

1. P/c: Vii Thi My Dung: Bi thu chi bg; hiéu truéng nha truong phu
trach chung va lanh dao toan dién cidc mit hoat dong cua nha truong, giai
quyét céc cong viéc thudc thim quyén dugc so GD&DPT Pha The, UBND
x4, phong vin héa xa héi giao. Chju trach nhi¢m truéc s¢ GD&DT Pha Tho,
UBND x4, phong vin héa xi hoi vé toan by hoat dong cia nha truong, cé
trach nhiém phén cong, té chirc diéu hanh CB,GV, NV thyc hi¢n nhi¢m vy
theo theo quy djnh. Tryc tiép xay dung ké hoach chi dao, té chirc thyc hién
nhiém vu thudc linh vuc gido dyc trén dia ban xa, cac bdo cao thang ky.

Truc tiép phy trach cong tac 'td chirc can b, tai chinh, ké hoach, thi
dua khen thudng, thanh tra, cong tac Pang, cong tac truong chuin quéc gia,
cong tac kiém dinh chét lugng chu tai khoan ctia nha trudng.

2. D/c: Lé Thi Nhur Hoa: BCU chi bg, pho hi¢u truong phu trach
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chuyén mon v cong tae dao tao bdi dudtmg cho can bo gido vién, bao vé ndi
by trong nhd truomyg, trge Gép phy trach sdch thidt by cua nha truimg, bd
phian hianh chinh phu trdch Trge tiép chi dao trang tri mdi trisimg trong va
ngodt op hod, cae goe chon Trge tidp quan Iy phan mém co sé dir ligu, s
LLDT, phan mém COVC, phu teach kidm dinh chit laong, phu trach cong
nghé thong tin nhi tnromg, phu trach, quan Iy dang bai viét tuyén truyén lén
trang pages, trang TTDT cva ohd trieemg. Co trach nhiém pho hop vin tram
\ t¢ N tiém phong, ¢an do Kham sue khoe theo dinh ky  Thay mat hiéu
truomg chu trl cde cude hop v di hop thay bao cao thing, ky (Néu hiéu
truong i vang) thude linh vge duge phian cong, thye hién nhigm vy khac do
hi¢u trudmy phin cong.

3. D/e: Bai Thi Nga: Pho BT chi bo; Pho HT phuy trach co s vit chit
va ban tra, lam phan mém ban trd; thue hi¢n bdo cdo linh vye minh duge
phan cong. Phu trach ché dd chinh sich ddi vai hoc sinh, gido vién, cong tic
vin nghé thé duc thé thao, bao vé ndi b trong nha trudong, cong tic lao dong
v¢ sinh. Phy trach hé so di, dén cua nha trudng, Chi bg; thu ky ghi bién ban
BCU. Phy trich cdng tic tai chinh Dang. Phy trach cdng tic phé cip, cdc
phong trao thi dua, ciac cudc vin dong. Cong tic gido dyc chinh trj tr tuong,
XD co quan vin hoa.

Thay mdt hi¢u trudng, chi by chu tri cac cudc hop va di hop thay bdo
céo thang, ky (Néu hiéu truong di ving) thudc linh vyc duge phan céong,
thyc hién nhiém vy khac do hiéu truong phéan cong.

4. D/c: Nguyén Thj Thiy: Té trudng td nha tré 24-36 thang, gido
vién 16p nha tré 24-36 thing Al. Tham gia ban lao ddng VS, ban TTND,
lam ph5 cdp khu minh phu trach, thyc hig¢n nhi¢m vy khac do higu trudng

phan cong.

5. D/c: Ta Thj Huyén Trang: Gido vién 1ép nha tré Al, lam phd cdp
khu minh phuy trach, thyc hién nhi¢m vy khac do higu trudng phan cong.

6. P/c: Nguyén Thj Anh Tuyét: Gido vién lép nha tré 24-36 thing
Al, ting cudng cong tac nudi dudng, 1am phd cdp khu minh phu trach, thye
hi¢n nhi¢m vy khac do hi¢u truong phéan cong.

7. DPle: Trin Thy Hdng Thu: TS phé.td CM nha tré 24-36 thang;
Gido vién 16p nha tré A2. Gido vién cdt cdn cla truong, tham gia xay dung

Dugc quét bang CamScanner


https://v3.camscanner.com/user/download

A

phong trdo vin nghé, thé dyc thé thao, lam phd cip khu minh phy trach,
thye hién nhi¢m vy khae do hi¢u trudng phin cong.

8. D/c: Nguyén Thj Vién: Gido vién Idp nha tré 24-36 thang A2, lam
phd ¢dp khu minh phy trich, thye hién nhiém vy khac do hiéu truéng phén
cong.

9. D/c: Ngo Thj Lanh: Gido vién Idp nha tré 24-36 thing A2, tham
gia CNTT va phong trdo viin nghé, thé dyc thé thao, tang cudng cong tic
nuoi dudng, lam })116 cdp khu minh phy trach, thyc hi¢n nhiém vy khéac do
hi¢u trudng phan cong.

10. D/c: Nguyén Thi Thanh Tim: Gido vién 16p nha tré A3, thu ky
to nha tré 24-36 thang. Tham gia xdy dung phong trao vin ngh¢, thé duc thé
thao. Lam phé cdp khu minh phu trach, thuc hié¢n nhiém vy khic do hiéu
trudng phan cong. _

11. D/c: Nguyén Thj Hong Chuyén: Gido vién 16p nha tré A3, thuc
hién cong tac Iz‘iy hinh anh cac ng‘éy héi, ngay 1é, cac hoat dong cia nha
truong, lam phd cap khu minh phu trch, thuc hién nhiém vy khac do hiéu
truong phan cong

12. P/c: Nguyén Thi Hong Nggc: Gido vién 16p nha tré 24-36 théng
A3, ting cudng cong tic nudi dudng, lam phd cép khu minh phu trach, thuc
hién nhiém vu khac do hiéu trudng phén cong.

13. P/c: Dwong Thj Minh Nguyét: Gido vién 16p nha tré 24-36 thang
A3, ting cudng cong tac nudi dudng, lam phé cdp khu minh phu trach, thuc
hién nhiém vu khac do hiéu trudng phan cong.

14. D/c: Trin Thj Thu Ha: Té'truéng td 3-4 tudi, gido vién 16p 3 tudi
A3, gido vién cot can cua X3, cua truong, tham gia xay dung phong trio vin
nghé, thé duc thé thao, ban TTND, lam phd cép khu minh phy tréch, thuc
hién nhiém vu khéc do hiéu trudng phan cong.

15. P/c: Nguyén Thi Bich Ngoc: Gido vién 16p 3 tudi A3, tham gia
xdy dung phong trio vin nghé, thé duc thé thao lam phd cap khu minh phy
trach, thuc hién nhiém vy khac do hiéu truéng phan cong.

16. D/c: Phan Thj Ha: Tb phé té 3-4 tudi, gido vién 16p 3 tudi Al,
gido vién cbt can cua trudng, trudng ban thanh tra nhén dan, tham gia ban
lao dong VS, thyc hién nhiém vu khac do hiéu truong phan cong.

17. P/c: Tran Thj Hong Y: Giso vién 16p 3 tudi Al, lam phd cép khu
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minh phy trach, thye hi¢n nhiém vy khic do hiéu truégng phén cong.

18. D/c: Dinh Thj Hing: Gido vién 16p 3 tudi A2, thu ky hdi dong.
Tham gia viét dang bai 1én trang thong tin dién tir hang thang, lam phd cap
khu minh phu trach, thye hién nhi¢m vy khac do hig¢u trudng phan cong.

19. D/c: Nguyén Thj Xuyén: Gido vién 1dp 3 tudi A2, thu ky t6 3-4
tudi, lam phf) cdp khu minh phy trach, thye hi¢n nhi¢m vy khac do hiéu
trrong phan cong.

20. D/e: Vii Thj Phwong: Gido vién 1p 3 tudi A4, nhip dir liéu lén
phan mém kiém dinh, phin mém co sé dir liéu, lam phd cap khu minh phu
trach, thye hi¢n nhi¢m vy khac do hi¢u truong phan cong.

21. D/e: Vii Thi Thanh Nhan: Gido vién 1op 3 tudi A4, thuc hién
cong tic ldy hinh anh céc ngay héi, ngay &, cac hoat dong cta nha truong,
lam pho cdp khu minh phu trach, thyc hién nhiém vy khic do hidu trudng
phan cong.

22, D/c: Dwong Thj Lé Thanh: T trudng td 4-5 tudi, gido vién chu
nhiém 1ép 4 tudi A2, phé ban lao dong vé sinh. Bao vé n¢i bd trong nha
truong, tham gia cong tac gido duc chinh trj tu tuong, XD co quan van hoa
va cac phong trao thi dua, cic cudc Qan déng; Lam phé cap khu minh phy
trach, thyc hién nhiém vu khac do hliéu trudng phan cong.

23. P/c: Chu Thj Bich Nguyén: Gido vién l6p 4 tudi A2, tham gia
xdy dung phong trao vin nghé, thé duc thé thao, lam phé cip khu minh phu
trach, thyc hién nhiém vy khéac do higu trudng phéan cong.

24. P/c: Vii Thi Ngan Ha: T pho té 4-5 tudi, gido vién 16p 4 tudi
A4, thu quy cta nha truong, cia chi b, thu ngp Pang phi. Tham gia ban
LDVS, lam phd cép tai khu minh phu trach, thuc hién nhiém vu khac do
hiéu trudng phan cong.

25. P/c: Nguyén Thi Minh Lugng: Gido vién lép 4 tudi A4, truc
tiép, lam phd cép khu minh phu trdch, thuc hién nhiém vy khic do hiéu
truong phan cong. ‘

26. Poan Thj Anh: Gio vién 16p 4 tudi A3, tham gia ban LDVS, lim
phé cdp tai khu minh phu trach, thyc hién nhiém vu khac do h‘iéu truéng
phén cong.

27. Poan Thj Hong Vin: Gido vién 16p 4 tudi A2, gido vién cét can
cla trudng, thu ky té 4-5 tudi, tham gia ban CS doi séng cho CBGVNYV giir
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mdi lidn h¢ gitta cde CBGVNV. Trye tidp nhip dit ligu 1én phan mém kiém
dinh, ph.‘u\ mém co s di ligu, bao cao thude linh vye duge phin ¢ong; lam
phd odp tat Kha minh phy tedeh, thie hign nhi¢gm vy khac do higu trudng
phdn cdng.

28, /e Nguyen Thj Thanh Hai: Gido vién chi nhigm 1ép 4 wdi A,
tham gia ONTT, 1am phd edp khu minh phy tedch, thie hign nhiém vy khac
do higu trudng phin cong,

29, /e: Nguyen Thi Phuong Thuy: Gido vién lép 4 tudi Al, truc
tep tham gia CNTT dang bai lén trang pages; thye hi¢n cong tac la‘ly hinh
anh cace ngdy hgi, ngdy 18, cie hogt ddng cua nha trueong, lam phf) cip khu
minh phy trach, thye hign nhi¢m vy kKhie do higu truong phin cong,

30. D/e: Nguyen Thi Nhung: TS trudng t6 CM 5-6 tudi, gido vién
chi nhigm 1op § wdi Al. Gido vién ¢t cdn cta xd, truong, tham gia xay
dyng cdng tic VHVN, TDTT, lam phd ¢ip khu minh phy trach, tham gia
ban lao dong VS, thye hi¢n nhi¢gm vy khae do higu truong phan cong

31. D/c: Thidu Thi Huyén Linh: Gido vién 16p 5 tudi Al, Bi thu chi
doan thanh nién gitr méi lién h¢ gitra ban chap hanh doan xd, bio céo thuge
linh vire duge phin cong. Tham gia viét ding bai Ién trang pages, lam pho
¢dp khu minh phy trdch, thye hi¢n nhi¢m vy khéc do higu trudng phan cong.

32. D/c: Diing Thj Toan: TS phé td 5-6 tudi, gido vién 16p 5 tudi A4,
gido vién cdt cdn cuia trudng, tryc tiép tham gia ban LDVS, CNTT nhép
phan mém phé cfip nha trudng, thye hi¢gn nhigm vy khic do higu trudng
phén cdng.

33. D/c: Nguy&n Thj Thao: Gido vién 16p 5 tudi A4, 1am pho cp khu
minh phy trach, thyre hi¢n nhi¢m vy khédc do higu trudng phén cong.

34. D/c: Pio Thj Siu: Gido vién chi nhigm 16p 5 tudi A3, thu ky td
5-6 tudi, lam pho cdp khu minh phu trach, thl‘rc hién nhiém vy khac do hig¢u
truong phin cong

35, P/c: Trin Thj Thiing: Gido vién lop 5 tudi A3, lam phd cép khu
minh phuy tréch, thyc hi¢n nhi¢m vy khdc do hig¢u trudng phén céng.

36. D/c: Ding Thij Hdng: Gido vién chi nhi¢m 16p 5 tudi A2. Tham
gia viét diing bai 1én trang pages, lam phd cdp khu minh phy tréch, thye hién
nhiém vy khéc do hi¢u trudng phén cong.

37. D/c: Nguyén Thj Thiiy: Gido vién 16p 5 tudi A2, thyc hién cong
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the 1y hinh anh cae npdy hol, ngay 18, che hoat dong cua nha truomg, viét
bAI VA ¢O trdch nhi¢m dang che bai 1én trang thong tin dién tie, lam phé cip
Khu minh phy trdeh, thye hién nhi¢m vp khac do higu trang phan cong

A8, D/er Nguyén 1 hi Lant 16 tnudmg td van phong, nhin vién phy
traeh cong the ké toan, kiém van thu, hinh chinh, théng ké, téng hop bio
cho cde linh vire durge phin edng v phu trach cong tac y té, thue hign nhiém
v khide do hidu tradmg phin cong.

39, D/e: Nguyeén Vian Hyp: Nhin vién bao v§ ¢6 trach nhiém hudng
din kKhach dén lién h¢ cdng tae, nhiic nhd moi nguii chap hanh cac quy dinh
khi dén trudomg. Bao quit toan khu khu vye trong pham vi quan Iy cua
trudmg, ngdn chin ngudi ngodi vao trudmg khi khong c¢6 yéu cau cong tic,
gidm sdt, kiém tra ngudi mang tai san cta truong ra khéi co quan (khi c6
nghi ngo).

M@ va dong ctra ra vao, cira phong hoc ding qui dinh gi& theo yéu cau
phuc vy giang day va hoc tip.

Trén day la phan cong nhiém vu cho cédn b gido vién, nhin vién
Truong Mam non Dio Xa ndm hoc 2025-2026. Dé nghj ban gidm hiéu, gido
vién, nhan vién thyc hién cong viéc theo quy ché lam viéc da quy dinh.

Noi nhin :

- UBND xi dé (B/c);

- Phong VHXH dé (B/c); ; |
- Nh diéu 3 8é (Th) ; ' \%
- Luu VP./. .
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UBND XA BAO XA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN DAO XA Djc lip - Ty do- Hanh Phiic

S6: 124/QD-MN
Dao Xa, ngay 08 thang 9 nam 2025

QUYET DINH
“V/V phiin cong trong tré ngoai gio (trye trua) niam hge 2025-2026 ”

HIEU TRUONG TRUONG MAM NON PAO XA

Can e Thong twe 52/2020/TT-BGDDT ngay 31/12/2020 Thang twe ban hanh
Diéu Ié truong man non;

Can cir vao nhiém vu nam hoc 2025-2026,

Xét nang lhee can b, vién chire Truong Mdém non Dao Xa;

QUYET DINH:

Pidu 1. Nay phan cong trong tré ngoai gidr (truc trua) cho can b9, gido vién
trong Trudng Mam non Dao X4 ndm hoc 2025-2026 (¢d danh sdach kém theo).

Pidu 2. Can b, gido vién trong hdi dong su pham can clr vao nhiém vu cu thé
duoc phan cong c6 trach nhiém xdy dyng ké hoach hoat dong va thuc hién ké hoach
cho phii hop véi dic thi cong viée duge giao.

Pidu 3. Céc 6ng (ba) trong Ban giam hiéu, cic tb chuyén mén, cac td chirc
dodn thé trong trudng va cic ong (ba) c6 tén tai diéu 1 chju trach nhi¢m thi hanh
quyét dinh nay.

Quyét dinh c6 hiéu luc ké tir ngay ky.

Noi nhan :

- UBND xi dé (b/c);

- Phong VHXH dé (B/c);
- Nhu diéu 3 dé (T/h) ;

- Luu VP./.
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UBND XA DAO XA

TRUONG MN PAO XA

S&: 125/PC-T'Ir

2

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic 1ip - Ty do- Hanh Phiic

Dao Xa, ngay 08 thang 9 nam 2025

PHAN CO‘J(1 T R()NP TRE NGOAI GI(J IRU( IRUA) CHO CAN BQ
QUAN L Y GIAO VIEN TRUONG MN DAO XA NAM HQC 2025-2026

Can cur chiee nang, nhi¢m vy, quvén han co cau to chiee cua triecong mam non
thuoce phong gido duc quan Iy

Can cir vao nhiém vy nam hoce, quyén han cia co quan chuyén mon, Trueong

Mam non Dao Xa phdn cong trong tré ngoai gic (truc trua) cho can bg quan Iy, gido
vién, nhan viéen nam hoc 2025-2026 cu thé nhie sau:

1. XAC DINH CO CAU CAN B(), GIAO VIEN PHU HQP VOI NHIEM
VU DUQC GIAO THEO BIEN CHE QUAN LY NHA NUOC.

- Téng s6 CBGVNV: 39 ngudi

*Trong do
Bién ché: 33 ngudi

Hop dong huyén: 5 ngudi (HP 111: 3 ngudi; HD xa: 02 ngudi)

Hop ddng truong;: 01 ngudi

11. PHAN CONG NHIEM VU CU THE CHO THUNG CAN BQ GIAO

VIEN NHU SAU.
STT Ho va tén Lop LD truc Ghi cha
1 x . 5
Nguyén Tl:; Thuy NTAl
2 |TaT.Huyén Trang '
3 |Tran ’f Hox-lg ’.I‘Ahu NTA2
4 | Nguyén Thi Vién
5 | Nguyén T.Thanh Tdm
=zl ke S| NTA3
Nguyén T I‘long uyén Vii Thi My Dung
9 Fhan THD8 3TAI Bui Thj Nga
7 | Tran Thi Hong Y
8 | Pinh :l"hi H:&ng : 3TA2
9 | Nguyén Thj Xuyén
10 | Tran Thi Thu Ha 3TA3
11 | Nguyeén T. Bich Ngoc
12 | Vi Tl:; Phu.on% 3TA4
13 [ Nguyén Thi Hong Ngoc
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14 | Nguyén T, Thanh Hai CTAl r

15 | Nguyén Thi Phuong Thiy ‘

16 | Duong ‘Hu ¢ llmn!\ 4TA2

17 | Chu Thj Bich Nguyén

18 | Doidn Thy .'\l:h . ATAY

19 | Doan Thi Hong Vin

20 | VO Thj Ngin Ha _

: 4TA4 |

|21 | Ngd Thj Lanh ’ V““:l'i"l“;"iyh: ;‘:"“
{ 22 }l\‘g\l'\'l"“ 1h} Nhung STA
| 23 | Thiéu T. Huyén Linh '
i : I\ \p on | ¥ l‘ —
28I Ngwysa ThD 1 sTA2
|25 | Nguyen T. Anh Tuyet T
| 26 | Dao Thj 84 .
: 6 |1 1:0 Th;. u STA3
27 | Tran Thj Thing -
' 28 | Dang Thj Toan £Tad
| 29 | Nguyén Thj Thao J

Trén day 1a phan cong trong tré ngoai gids (trye trua) cho can by quan ly, gido
vién, Truong Mam non Pao X4 nim hoc 2025-2026. Pé nghj ban giam hiéu, gido
vién, nhan vién thyc hién cong viéc theo quy ché lam viéc di quy dinh.

Noi nhin :

- UBND xa dé (b/c);

- Phong VHXH dé (B/c);
- Luu VP,

HIEU TRUONG

4 T ."\

.1’?}\0 s\ /0(7
" Vi Thi My Dung

S~
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